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About this Guide

This document is intended for the typical user of the PSI:Capture Quality Assurance Module.
Typical tasks for such persons include reviewing scanned documents for data accuracy and
image quality. These document types should be configured by an administrator prior to the start
of the capture process. Refer to the Administrative Guide as necessary for information relating

to configuration of document types.

About PSIGEN Software, Inc

PSIGEN Software is a fast growing, privately held, provider of document capture and retrieval software
solutions. Our product lines address production capture, distributed capture, web based retrieval,
includingthe Microsoft SharePoint platform. Our largesistomers include scanning service providers,
business process outsourcers, and the corporate services divisions of Fortune 500 corporations. We
have significant customer concentration in financial services, healthcare, and manufacturing. Our
channel patners include document imaging value added resellers, major brand MFP dealers, Microsoft

solution providers, and document management software vendors.
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auslity assurance. Quality Assurance Module Overview

The purpose of the Quality Assurance (QA) module is to verify that the images are legible,
contain no unwanted images and are separated correctly. The QA module enables the user to
replace pages that were inadequately scanned or to insert one or more pages that were found
to be missing. The QA user has the ability to view each image individually, to view all pages of
a document via thumbnails, or open multiple document views simultaneously. A flagging system
enables multiple operators and supervisors to manage the process of identifying items to
review, reject or delete. The QA module can also be used to verify that two independent
documents were not split or combined in error, permitting the user to split/combine documents
as necessary to achieve batch intaeggrang . drAdpdo t pa

documents or folders to insure that the images are in the preferred order.



Select Batch

To begin the quality assurance process, click on the Quality Assurance icon in the Navigator

Pane. The "Select Batch" window will open.
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N Local | Shared '
@ ID Y Batch Name Y DocumentType ¥ Workflow Step v Workflow Progre
R 2 ] - Quality Assurance 3qf5'
4 Demo 04 Legal - OMR Quality Assurance 3of5
6 Setup Exercise Survey Training Quality Assurance Jofd
7 Demo 05 Medical - OMR Quality Assurance 30f5
8 Demo 06 Invoices - OAl Quality Assurance 40f5
9 Demo 07 Legal - OMR Quality Assurance Jof5
10 Demo 08 Legzl - OMR Quality Assurance 3of5
14 Demo 09 Legal - OMR Quality Assurance 3of5

dl l l

1 - 8 of 8 Batches

Total Folders Total Documents Total Pages

Last Updated [7/31/2009 11:28:46 AM |

Select |  Cancel |

The user can select a batch to perform QA on by making a selection from the list and then

hitting "Select". All batches currently in the QA workflow step are displayed here.

Local/Shared Tabs

A document type set as a Local will show its batches on the Local tab if it was created on that
computer. A document type set as part of a multi station deployment would typically be
configured as Shared, and therefore its batches would be found on the Shared tab. See
ADocument Type Conf i gur aminigirative(G8idedopfurther defail. 9 ) 0

t
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User Interface Overview

The PSI:Capture interface is divided into different functional areas as seen in the layout below.

These panes of the user interface will be referenced throughout this manual.
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Toolbar Banner
Navigator Pane
Batch Viewer Pane

Data View Pane

a > wDnh e

Image Viewer Pane

Frame/Pane Docking & Pinning
Docking

The Navigator and Batch Viewer Panes can be docked to the workspace (default) or made into
a standalone window, which can be resized and moved about independent of the PSI:Capture

workspace. To undock the pane, click the title bar and drag.

r‘ PSLCapture
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To re-dock a pane, click the title bar and drag to one of the arrows. The blue shaded area

indicates where the pane will be docked.



(@ Pstcapture

¢ File View Security Window Help

X e Bl EH & 38 -
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OCR Drag to here

Retrieval A

By N
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Migration

The different arrows allow the user to dock the pane to a different location of the work area.

o g s~ w N PE

Dock the pane to the top of the work area, below the toolbar
Dock the pane to the extreme right of the work area

Dock the pane to the extreme bottom of the work area

Dock the pane to the extreme left of the work area

Dock the pane below another pane already docked to the top
Dock the pane next to another pane already docked to the right



7. Dock the pane above another pane already docked to the bottom

8. Dock the pane next to another pane already docked to the left

1 When dragged to this icon, any pane becomes a standalone window.

Pinning

The docked panes can either be pinned to the workspace (default) or set to auto hide into the
left margin. To enable or disable auto hide, click on the thumbtack icon in the upper right corner
of the pane.

‘(& File View Security Window Help
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Toolbars

Quality Assurance Toolbar

Ax "‘j); Z & @@ @ﬁ'_@ ﬁﬁcmrphoto - @v@
X

]Iﬂ Select Batch i Opens the Batch Manager list for selection of existing batches for
processing.

Close Module T closes the current module.

CloseBatchibri ngs up the fAClIl ose Batcho dialog box.

Z

ti me intervualt ySeAes siuFialnece Settingso for more info

Auto View 1 automatically advances through each page for viewing at a user defined

Auto Orient Pages T attempts to automatically orients all pages in the current Batch.

@ Toggle Index Data Editing 7 enables and disables the editing of index data in Data
View. NOTE: fAllow Index Datato be editedd0 must be enabled in Quality #

L

un Lookups i used in data view to perform data lookup on index fields.

Toggle Thumbnail Viewer 1 toggles the Thumbnail Viewer on/off. The Thumbnail
Viewer displays the pages of the current document as thumbnails in the Image Viewer Pane.

The user can choose from 4 different thumbnail sizes.

3]

= Open New Viewer 1 opens a new viewer in the Image Viewer Pane.

HH

— Data View Records Display 17 allows user to choose which type of records to show in
data view (Folder/Document hierarchical view, Folder Records only or Document Records only).

11
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Print i prints the current page.

)

E Acck-Invaices (Default) -

Select Capture Device i allows the selection of the device used to capture images.

Configure Device Profiles 7 allows for the creation of
device profiles for capture device settings. For scanners, driver settings can be
configured and named for quick recall during capture operations. For the Import Device,

folder paths can be specified for quick access to image directories.

Y

~ == Image Processing i allows image processing to be run on pages in the current Batch.

@_ QA Auto Processing T allows various QA auto processing commands to be configured

and run on the current Batch.

Viewing Toolbar

WA 0 bW @RS RN QPO or-

LI

in the current document.

@ @ Rotate Left/Righti provides the ability to rotate the document. Rotating will only
affect the way the images are displayed in the Viewer. To save the Rotation to the actual image
file, you must click the Save Rotation button.

-

Page Navigator i allows User to navigate between pages

Save Rotation 7 save the current rotated page.

Pointer i allows selection of a page or item.

12



ﬁ Selection Zoom 1 click and drag with your left mouse button in the Image Viewer Pane
to zoom in on a selected area of a page. Double clicking will bring the image back to Fit Page
zoom level.

Magnifier T when selected, a left click will magnify the area on the document.

Zoom T
@ @ Zoom Controls i provides zoom in and zoom out capability, as well as a
drop down with predefined zoom levels.

Toggle Standalone Viewer i allows the image viewing pane to be detached. This can
be useful in a multi-monitor/large display setup.

13



Navigation Pane

Navigation Pane can either be pinned to the desktop (default) or set to auto hide.

Navigator iE

B

Capture / Import

&

A

Quality Assurance

i=3

g

(—|
il

o
O
s

{¢

s
=
[
- 8

5

Migration

E

Reporting

2

Batch Manager

&

Configuration

&

Security

Support
Utilities

Modules Tab

Capture / Import i Opens the Capture/Import module
Quality Assurance T Opens the Quality Assurance module
Index 1 Opens the Index module

OCR i Opens the OCR module

Retrieval - Opens the Retrieval module.

Migration i Opens the Migration module

Reporting i Opens the Reporting module

Batch Manager i Opens the Batch Manager module

14



Configuration T Opens the Configuration module
Security T Opens the Security module
Support Tab

Contains links to support website, support email, and view logs.

Navigator n
Modules

Support

Support \Web Site
=h
A

Email Support
,‘_ L

View Logs

utilities

Support Web Site

Opens the default web browser to www.psigen.com/support

Email Support

Opens the default mail service for user to compose an email to support@psigen.com.

View Logs
Displays a list of PSI:Capture error and processing logs.
Utilities Tab

Contains Barcode Generator and Network Manager utilities.


http://www.psigen.com/support.aspx
mailto:support@psigen.com?subject=PSI:Capture%20Help

Navigator n
Modules

Support
Utilities

Barcode Generator

&

Network Manager

Barcode Generator
Opens up a utility for users to create/save/print custom separator/indexing barcode sheets.
Network Manager

Allows user to manage the port and IP settings for PSIGEN Platform Services and License

Server.



Batch Viewer Pane (Tree View)

Displays in tree structure the contents of the current batch in Quality Assurance, as well as a

collection of various toolbars.

Quality Assurance i §

Q n ‘y' 4 Nedlnalidiem ~ b &7 061 @ :@n
FaAETWE B

Tree View

Data View

>

4 d Batch User manual demo (9 Folders)
B ﬂ Folder 20091012.1634577243 (1 Document)
P d Folder 20091012.1634552087 (1 Document)
b ﬂ Folder 20091012.1635000837 (1 Document)
P d Folder 20091012.1635011930 (1 Document)

B ﬂ Folder 20091012.1635016149 (1 Document)
P d Folder 20091012.1635022556 (1 Document)
B ﬂ Folder 20091012.1635025837 (1 Document)
P d Folder 20091012.1635029118 (1 Document)

4 [ Folder 20031012.1625032243 (2 Documents) L
b a Document 00000009 (1 Page)
4 [ Document 00000010 (22 Pages)

Page 1

Page 2

Page 3

Page 4

Page 5

Page 6

Page 7 X

DODDDDDD

Document 10 of 10
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Batch Viewing Toolbar

Q Q §>' ﬁ NextInvalid tem ~ D ﬁﬂ_] 0 _@;

@ Validate Batch 7 checks if batch has met validation critera dictated in document type
configuration and displays the Validation Results dialog.

[E} Toggle Bookmark i Allows you set a Bookmark on the selected item. Only one
Bookmark can exist in a Batch at one time. Setting a Bookmark is useful if you need to know
where you left off in a Batch if you need to suspend the Batch and come back to it later.

&’ Flags i Folders, Documents and Pages can be tagged with flags via the drop down
menu. Options include: set review, reject, delete, or process flags, clear one or all flags, file size
auto flagging, image level auto flagging, delete items flagged for deletion, reject items flagged
for rejection, split documents at pages flagged for processing.

Notes T allows User to attach Note(s) to any Batch, Folder, Document or Page.

Mext Imvalid Them -
Go i Skips to the next item in the tree that matches the selected

criteria when you press the Go button.
Expand All Batch Tree Nodes i opens all folders and documents within the batch.
Collapse All Batch Tree Nodes - collapses all folders and documents within the batch.

Hot Keys Help 1 lists keyboard shortcuts for commonly used toolbar commands. See
Appendex A for for complete list.

|
a
A

—~ _Recycle Bin i opens a window to view previously deleted items.

18



Editing Toolbars

Batch Editing Toolbar

@ Reject Batch i rejects batch and sends it to an earlier workflow step.

Folder Editing Toolbar

o (& & 5

2 Combine with Previous Folder T Combines the current Folder with the Folder that
comes before it. This function will append all of the Documents in the selected Folder to the
previous Folder.

[E Rename Folder i Allows the currently selected Folder to be renamed.
% Delete Folder i Deletes the selected Folder and all its contents from the Batch.

@ Reject Folder i Rejects the Folder and sends it to the Exceptions Batch linked to the
current Batch. If the current Batch does not have an associated Exceptions Batch yet, it will be
created.

Document Editing Toolbar

S8 F K

ﬂ Create New Folder 1 Creates a New Folder containing this Document and all the
Documents that follow it in its original Folder.

@ Combine with Previous Document i Combines the current Document with the
Document that comes before it. This function will append all of the pages in the selected
Document to the previous Document.

'g' Delete Document i Deletes the selected Document and all its contents from the Batch.

19



Reject Document i Rejects the current Document and sends it to the Exceptions Batch
linked to the current Batch. If the current Batch does not have an associated Exceptions Batch
yet, it will be created.

Page Editing Toolbar

SeI0ET EEFER

@ Split Document i Splits one Document into two Documents with the selected Page
being the first Page in the new Document. The selected Page and all the Pages that follow it in
its original Document will be added to a new Document that will be created immediately after the
original Document.

@ Save Page i Allows you to save a Page from the Batch to disk.

@I Insert Page Before i inserts a new Page into a Document before the currently selected
Page.

&’ Insert Page After i inserts a new Page into a Document after the currently selected
Page.

@ Replace Page i replaces the selected page with a new page

1_ Crop Page i allows an area of the current page to be cropped out. The cropped portion
can replace the cur r etedtas gonavwgpadge f the cumegt®©ocunietori ns er
inserted as a new Document.

1?,, Redaction i allows a selected area of the current page to be blacked out.

% Delete Page i deletes the currently selected Page from the Batch.

'3 Page Information T provides information on the current page including general page
properties, recognition results, OMR results, and OCR indexing results.

20



Validate Batch

Checks if batch has met validation critera dictated in document type configuration. Any items
that do not pass will be displayed here. The batch will not be allowed to leave this workflow step

until the issue is corrected. See i Doc ume nt Ty pe VAdminidtrative Guide fori

more details.

(L Batch Validation Results k ‘{ )

5]

Batch did not pass validation. See validation zlerts below for details.

Validation Details

S

|| 0 Batch Structure Validation
0 Batch structure has passed validation
4 & Index Data Validation
> B Document 00000102: Doc Type is a reguired field.
4 0 Index Lookup Validation

0 Batch has passed lookup validation

Flags

There are four types of flags that can be tagged to a Batch, Folder, Document, or Page.

NOTE: A rejection flag can only be assigned to a Batch, Folder, or Document.

21
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“ L '¥ 4 | NextReviewFlag ~ P
l 9 Set Review Flag

0 Set Reject Flag 2 Documents)

Q Set Delete Flag es)

Q Set Process Flag es)
| Document)
Clear Flag
[ .

Clear All Flags

Auto Flagging »

Auto Processing »

L

9 Set Review Flag i places a review flag on current Batch, Folder, Document, or Page.

O

place on a Page).

Set Reject Flag 1 places a reject flag on current Batch, Folder, or Document (cannot be

0 Set Delete Flag i places a delete flag on current Batch, Folder, Document, or Page.

0 Set Process Flag 1 places a process flag on current Batch, Folder, Document, or Page.
Clear Flag i removes flag on selected item.
Clear All Flags i removes all flags in the current Batch.

Auto Flagging i allows flags to be set automatically based on certain criteria.

Clear Flag

Clear All Flags

Auto Flagging  » File Size Auto Flagging...

Auto Processing  » Image Color Level Auto Flagging...

22



File Size Auto Flagging i Automatically tags one of the four flags to a page based on size of
the image file. A separate threshold can be set for the front and the back of a page. NOTE: The

back threshold only applies to batches scanned in duplex with pages marked as back pages.

- g 2 R
{{ File Size Auto Flagging |28
Page Threshold (Front) 0| bytes
Page Threshold (Back) 0| bytes

Set Flag To PEECRAEN ﬂ

Lok [ Cencel |

Image Color Level Auto Flagging i Automatically tags one of the four flags to a page based

on image color level (black/white, grayscale, or color).

f- g 2 ™
£ Image Color Level Auto Flagging @

Select Color Levels to Flag:

[7] Black/white [] Grayscale [7] Color

Set Flag To G dat! v

ok (o )

23



Auto Processing i Items that are tagged by a flag can be handled in one of three ways.

Clear Flag

Clear All Flags

Auto Flagging »

Auto Processing  » Delete Items Flagged For Deletion

Reject Items Flagged For Rejection

Split Documents At Pages Flagged For Processing

Delete Items Flagged For Deletion i will delete all items tagged with a delete flag.

Reject Items Flagged For Rejection i will reject all items tagged with a reject flag, and create

an exceptions batch with the same name as the current batch, containing the rejected item(s).

Split Documents At Pages Flagged For Processing i Creates a new document at the

page(s) tagged with the process flag.
Notes

Allows the user to attach a note to the batch, folder, document, or page. The note will follow the

batch throughout the entire workflow and can be viewed at anytime.

{{ Page Note [

This is where a Quality Assurance operator can attach a note to one or -
more pages/documents/folders or entire batch. This note will follow the
batch throughout the entire workflow and can be viewed at anytime.

24



Go

Skips to the next item in the tree that matches the selected criteria when you press the Go

button.

Recycle Bin

Next Invalid tem |\

>

Next Invalid Item
Next Reject Flag

Next Review Flag
Next Delete Flag

Next Process Flag |

Opens a window to view previously deleted items in PSI:Capture.

Batch Recycle Bin

Manually deleted pages can be found here, arranged in a tree structure according to their

original position.

& Batch Recycle Bin

=)

x a|‘ Empty Recycle Bin d Open Recycle Bin Folder @ e

Recycle Bin Contents - Batch Demo 01

4 (7 Folder 20090722.1652377073
4 n Document 00000001
Page 000001

Page 000002
Page 000003
Page 000004
Page 000005
Page 000006
Page 000007
Page 000008

Document Separator

-

m

-

WY NP OF AVER « UNIVERSAL 11 STLEMON, 104 v

[

SONY CORP. OF AMER. v, UNIVERSAL CITY
STUDIOS, INC., 464 U.S. 417 (1984)

STEVENS, )., delivered the opinion of the Court in which BURGER,

—_—
dammagen vt 0 wpartable acas
nbescie sgeivat 1he snaelhctors e masting of fitamma VTR ¢

s Cs mmmmpm-md ekl By

et mpaiad ool cdsc »m.m s o b creacal awy Wactibewsd of
Girvem hese GanSings, there . b Wesis. i oe Copyright Act upes which

S PP —T

To restore items from the Batch Recycle Bin, select the Import device and perform an Insert of the images from this Batch's
Recycle Bin directory: E:\Capture Storage\Legal - Barcode!Demo 01'Recycle Bin

E:\Capture StorageLegal - Barcode'Demo 01\Recycle Bin'20090722.1652377073\00000001\000001 tif

25



Close

Exits from the Batch Recycle Bin.
Empty Recycle Bin

Permanently deletes all image files currently in the Batch Recycle Bin.
Open Recycle Bin Folder

Opens the folder where the contents of the Batch Recycle Bin are stored. User can

retrieve these files from here if needed.
Crop Page

Changes the pointer to a crop cursor, allowing the user to drag and select (click left mouse
button on the image, while holding the mouse button drag to the opposite corner and let go) to
capture a portion of the current page.

WHEREFORE, Defendant Peter Edwards denands jud
ca Plintiffs' Complaist and that said Complaint be denicd and dismiss

Defendant, Peter Edwands, ¢laies o orial by jury

Peter Ldwards
By His Antarncy

4,
West King Rhode Island 02800
(401) 111+ 7

DATED: Feb

aary 14, 1997

Cernificate of Service

1 bereby certify that & true copy of the within pheading was sent, postage prepaid, to the
following attomeys on the day of L 1997
Roger Willianx, Esq George Anderson. Esq
Willisms and Jones Slhow Street
" North Warwick, R L 02900

ode Island (2800

26



Crop Preview

As soon as the user lets go of the left mouse button, a Crop Preview window shows the results

and provides options for the location of the new page.

& Crop Preview =)

Preview

WHEREFORE, Defendant Peter Edwards demands judg
on Plaintiffs’ Complaint and that said Complaint be denied and dismissed
Defendant, Peter Edwards, claims a trial by jury.

Peter Edwards
By His Atorney,

Harry Keenan #9999

Lowridge Road,

West Kingston, Rhode Island 02800
(401) 111-7777

DATED: February 14, 1997

Cropping Options

(o7 0=" - 3 Replace current Page n

[ ok ][ cancel ]

Cropping Options (Crop Behavior)

User can select from the following options: replace current page (default), insert as page before
current page, insert as page after current page, insert as page at end of current document,
insert as document before current document, insert as document after current document, or

insert as document at end of current folder. Press OK to save the cropped image.

E-R-ebl-ace current P;'ige .

Replace current Page

Insert as Page before current Page

Insert as Page after current Page

Insert as Page at end of current Document
Insert as Document before current Document
Insert as Document after current Document
Insert as Document at end of current Folder

Redaction

Redaction allows the user to drag and select an area by drawing a box. Once a box is drawn, a

di al og will pop up displaying the contents.

blacked out.
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Page Information

Brings up the Page Information dialog box containing details specific to the current page.

General

Shows page number, storage location, source file, bate stamp values, as well as any notes

attached to the page.

& Page Information l =
Recognition Results OMR Results  OCR Indexing Results
Page Properties
Page Number [7] Folder Sep ] D p Back Page Blank Page

Page Path |E:\Capture Storage\Medial - OMR\Demo Training'20090724.0914209681100000003\000002.tif

Page Color Black/\white

Flag

Image Processing INone

Page Note

Source File Information (Import Only)

Source File (Import Only) ID:\D load\Medical DemoKit\Medical\Sample D \Medical-OMR\Medical-OMR-Batch-2 if

Source File Page Number

Bates Stamps on Page

Name Value

Recognition Results

Displays recognition results for barcodes and patch codes. Details include type, value, and

location.
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& Page Information l I =5
General |{Recognition Resuits!| OMRResults  OCR Indexing Results
Barcodes on Page
Barcode Type Barcode Value Barcode Location

1 ) Datamatrix \ Folder Separator | {X=1864Y=337 Width=242 Height=217}

Patch Code Location

Patch Code Type

OMR (Optical Mark Recognition) Results

Displays OMR results for marks found on page. Details include, zone, value, and weight.

r@ Page Information l I =)
General  Recognition Results | [OMR Resultsi| OCR Indexing Results
OMR Results
Zones
Zone Name Value -
1 }: PID-1 !4 — Patient folder Sheet
2 | PD2 [ ‘: ity
3 PD3 5 \ 1H W:HH
4 | PID-4 |2 [ ! jjt;—; X
5  PID-5 |2 | - ‘H.e.a:
6§ | FID6 |3 w H.H.H.H.
7| PD7 0 \ HH 0 E
g M 1K |~ SR
Zone Boxes b

Baseeigh Veight MNet\eight Adj Weight  Value = - 'H:B:H
1 864 | 1143|285 | 285 [1 F Amp 1'0-8:0
2 |85 [ 1217|382 | 362 2 islinlintinlsls
3 80 1362 478 [478 3 Lt 1 H:H:H
4 92 o404 @412 w12 4 - 1.01-0-
5 [917  [1518 |601 | 601 |5 0. H‘E
6 |816 1246 | 430 430 3
7 8% (1244|409 209 7
ERE:) [1212 (303 | 303 I8
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OCR (Optical Character Recognition) Indexing Results

Displays OCR Assisted Indexing results for words found on page. Details include word and

location.
& Page Information r ﬂ‘
General  Recognition Results  OMR Results
OCR Indexing Words on Page
‘Word \word Location -
1 ) Kuik {X=184,Y=120,Width=384 Height=6S) F
2 Fuels | [X=593,Y=121 Width=422, Height=62} 2
3~ 458 | {X=392,Y=208 /idth=83 Height=40} LS
2 Imaginary | {X=495,Y=208 Width=257 Height=52}
5 | Drive | {X=769.Y=208 Width=137 Height=41}
[6 | Cartoon | {X=325.Y=276 \/idth=200,Height=41}
7 World, | {X=541,Y=277 Width=172 Height=48}
B [TV | {X=733.Y=277 Width=79 Height=40}
9 | 50709 | {X=829.Y=276 \ifidth=141 Height=40}
10 | (555) | {X=470,Y=344 \rfidth=121 Height=53}
11| 5555555 | {X=610,Y=345 Width=218,Height=35}
12 | INVOICE | {X=1828,Y=141 W/idth=467 Height=74)
13~ | Thank | {X=1353,Y=345 \/idth=161 Height=40}
% | You | {X=1527.Y=345 Width=100 Height=40}
15 | for | {X=1645,Y=344 Width=72 Height=41}
16 | Your | {X=1732.Y=345 Width=128 Height=40}
117 | Continued | {X=1876,Y=344 \/fidth=253 Height=41}
18 Patronage! | {X=2147 Y=344 Width=266 Height=52}
19 (BRIl | {X=141.Y=529 /idth=99 Heioht=28) _ 3
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Batch Viewer Pane (Data View)

Displays in grid format the index fields and data of the current batch in Quality Assurance as

well as a collection of various toolbars. Each index column as well as the Document Name can

by sorted and filtered similar to the Batch Manger. Modifications of the field content can be

perfor med

Edi

at this stage (per midot i argd APAT A ool el nidredke
tingo are both enabl ed).
Quality Assurance o
Q n L v 4 Nextlwaliditem ~ P ﬁ 6j 9 V2
Tree View - Data View
Batch User manual demo ‘
Document Name ¥4 PO Number ¥+ PO Date Y+ Vendor Name ‘¥4 GLAccount ¥R ‘
[ 00000001 950001 12/15/2007 12:00:00 AM Bayshore CalQil Company
00000007 990007 12/21/2007 12:00:00 AM Cal Telephone
00000003 990003 12/17/2007 12:00:00 AM City of Middlefield ‘
00000005 990005 12/18/2007 12:00:00 AM Custom Kitchens of Bayshore
00000004 950004 12/17/2007 12:00:00 AM Gallion Masonry
00000006 990006 12/18/2007 12:00:00 AM Hamlin Metal
00000002 990002 12/15/2007 12:00:00 AM Keswick Insulation
00000008 990008 12/21/2007 12:00:00 AM Lew Plumbing
Document 1of 8 |
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Image Viewer Pane
The I mage Viewers consist of

or both can be enabled for use.

Page Viewer

Displays the image for the currently selected page.

Patient Folder Sheet

Patient 10
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—
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Thumbnail Viewer

Displays all pages contained within the document with the page number and image file size
(optional). Once the thumbnail viewer is open, the user has the ability jump to any page in the

document by selecting it. The page selected will be displayed in the Page Viewer.
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Menu Bar

Contains drop down menus: File, View, Security, Window, and Help.

c PSLCapture - [E:\Capture Storage\PO\Demo 16\20090813.16252
K[ @ File View Security Window Hel

X a & 50 BMmE
N4 T e W @RS (N

1t ||Quality Assurance

ELNSr=
EL XY

4 1)) Batch Demo 16 (1 Folder)

5'

Capture / Import

&

File
Contains numerous commands specific to the Quality Assurance module and the current batch.

Filgy View Security Window Help
Select Batch...

@ Close Batch

View Batch Information

Auto View Ctrl+A

Auto Crient Pages

Toggle Index Data Editing Ctrl+D

Run Lockups

Toggle Thumbnail Viewer Ctrl+T

Open New Viewer Ctrl+W
Data View Records Display »
Print... Ctrl+P
Select Capture Device...

ToPDENE I & W

Configure Device Profiles...
Import/Export Device Profiles...

Device Driver Information

QA Setup...

Image Processing Options...

Recognition Options...

Image Processing >
QA Auto Processing

Close Module

X Eg

Exit
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Select Batch...

Opens the Select Batch dialog box which will list only those batches that are in the QA workflow

step. By highlighting a delactedbatchawildper | i cki ng A Sel ec!

Select Batch B N b
Local  Shared
AN § @ T D v BatchName Y DocumentType ¥ Workflow Step 7 Workflow Progre|
T 2 : 3ot
Q 4 Demo 04 Legal - OMR Quality Assurance 3of5
6 Setup Exercise Survey Training Quality Assurance 20of4
7 Demo 05 Medical - OMR Quality Assurance 3of5
(2] 8 Demo 06 Invoices - OAl Quality Assurance 4of5
9 Demo 07 Legal - OMR Quality Assurance 3of5
10 Demo 08 Legal - OMR Quality Assurance 30f5
14 Demo 09 Legal - OMR Quality Assurance 3of5
«| [ ~l
1 - 8 of 8 Batches
Total Folders Total Documents Total Pages
Last Updated [2/2/2009 2:23:50 AM |
Select I Cancel |
AL

Local/Shared Tabs

A document type set as a Local will show its batches on the Local tab if it was created on that
computer. A document type set as part of a multi station deployment would typically be
configured as Shared, and therefore its batches would be found on the Shared tab. See
ADocument Type Conf i othe Adminisirative(GBidedop further defail. 9 ) 0

Close Batch
Brings up the AClose Batcho dialog box. Prompts
(L Close Batch =)
Select Close Batch Action:
@ Close Batch
.~ Close Batch and Continue in next Workflow step
~ (Migration)
() Suspend Batch in Quality Assurance
(8K [ cancel |
Close Batch
Closes the current batch and sends the batch to the next workflow step. The user stays in the
Quality Assurance module, and the ASelect Batcho

35

u



Close Batch and Continue in next Workflow step

Closes the current batch and the Quality Assurance module. The batch is immediately reopened

in the next modul e. Exampberoabhsevehehpwst iMogkf | ow
Suspend Batch in Quality Assurance

Suspends the batch in the Quality Assurance workflow step for processing at a later time. The
Quality Assurance Module remainsopenand t he ASel ect Batcho dialog b

View Batch Information

Opens the ABatch I nformationd dialog box. The but

we l | as the fAiBatch Overrideso tab wil!/ not be avai
Main

Information on Batch Name, Batch Fields, Batch Totals, and Batch Summary are displayed. The

user cannot change t he atkhéstpoirt, but a bafciHc¢ag bhe h8ld byor i t y o
checking the AHold Batchd box. A batch on hold wi |
box.

Batch Information (Batch ID: 10)

Main | Batch Overrides Batch Note  Batch History  Document Type Summary

Batch Name: Demo 08 LI Fitgh Priority Batch
|| Hold Batch

Workflow Step:

Batch Fields

No Batch Index Fields Defined

Batch Totals

Total Folders Total Documents Total Pages

Batch Summary

Document Type: lLegaI -OMR I
Batch Folder: |E:‘.Capture Storage'lLegal - OMR\Demo 08 |
Created: 713012009 8:51:16 AM |

Document Type Definition | [ Print Batch Summary [0k ) [ cancel ]
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Batch Overrides

This tab is unavailable.

Batch Note

Allows the user to attach/view a note to the batch. The note will follow the batch throughout the
entire workflow and can be viewed at anytime.

(" Batch Information (Batch ID: 1)

Main

Batch Overnides | Batch Note | Batch History  Document Type Summary
Batch Note

This is where the user can attach a note to a batch, This note will follow the batch throughout the entire
workdlow and can be viewed at anytime |

-

Modify Document Type Definition
\

Print Batch Summary

Batch History

Shows the history of the batch with a date timestamp.

e memmen e

Main i| D
Batch History

Step Module Start

1 ‘ Capture / Import

; 8/3/2009 10:37:39 AM | 8/3/2009 10:37:50 AM | Administrator
2 ‘ Quality Assurance '-? 8/372009 10:37:52 AM |

] Administrator ‘

<1

Modify Document Type Definition | [_Print Batch Summary |
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Byclickingonthebinocular icon the fABatch History Item
step are shown.

e g
{{ Batch History Item Details M

Quality Assurance Statistics

Folders Manually Created 0
Folders Deleted

Documents Combined
Documents Split

Documents Deleted

Pages Inserted

Pages Replaced

Pages Deleted

Folders Moved

Documents Moved

Pages Moved

Manuzl Rotations Saved (QA)
Folders Rejected (QA)
Documents Rejected (QA)
Batch Rejected (QA) [
Module Rejected To (QA)
Folder Data Changes 0 v

4 »

| »

O 000000 - 0O - 0O = =0

Document Type Summary

A brief summary of the document type configuration settings presented in a tree structure.

Batch Information (Batch ID: 10) l

Main  Batch Overrides  Batch Note  Batch History

Document Type Summary
General Information

Separation
Recognition
Index Fields
Advanced Indexing |
Image Processing
Workflow

Modify Document Type Definition | lPrint Batch Summary J [ 0K ] [ Cancel J

s
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Auto View

Automatically advances through pages for viewing. See TAFA | Bettings
information.

Auto Orient Pages

Attempts to automatically orients all pages in the current Batch.
Toggle Index Data Editing

Enables and disables editing data in Data View. NOTE: MAllow Index Data to be editedo must
be enabled in AQuality Assurance Settingso

Run Lookups

Used in data view to perform data lookup to populate/update index fields.
Toggle Thumbnail Viewer

Pages are viewed as thumbnails in the Image Viewer Pane.

Open New Viewer

Opens a new viewer in the Image Viewer Pane. Multiple viewers may be opened
simultaneously. Various viewers may display different pages, as well as be adjusted using the

vi ewer tools (i.e. zoom, rotate, magni fy).
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Data View Records Display

Lets user chose whether to show folder and/or document records in data view.

Print

Prints the current page.

Select Capture Device
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Y 11 24 i

Allows the selection of Import, ISIS or Adrenaline/VRS Scanning as the designated capture

device.

({ Select Capture Device

ISIS Scanning

Import

Adrenaline/VRS Scanning
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Import

This selection adds the Upper and Lower File Browser Panes to the PSI:Capture interface.

|Selection by Files ] (7] Include Subfolders (43

)-8 My System =
&L, _Primary System_ (C})
B Storage____ (D) B
o)) SAVGBVAULTS
£}, Download
El- L) LegalDemoKit
24 Legal
i |, Document Types
-}y Sample Documents
- L, MedicalDemoKit
B} Medical
iz . Demo Databases
1. Document Types
- 1. Nursing Station Auto-import
B |, Sample Documents
i ) Medical-OMR
= . Medical-Phamacy

m

-

Name [ Size |
¥ Medical-OMR-Batch-2.4f 789 KB
#: Medical OMR-Document-Template tf 4KB
¥ Medical- OMR-Folder-Template if 14 KB
< , ] *
1File Selected || TIFF Images (", .if) [ ]

ISIS Scanning
Scanner Selection

User is prompted to select a scanner.

Scanner Selection A

o L
Scanner oK I

Canon DR-6080

Canon DR-7580 |:l Cancel A
Canon DR-3080C

Fuijitsu fi-4120C
Fuijitsu fi-4220C Add...
Fuijitsu fi-4340C

Fujitsu fi-46405 Setup...
Fuijitsu fi-4750C x




Adrenaline/VRS Scanning
Select Scan Source

User is prompted to select a scanner. The population of this list reflects the hardware installed

on the workstation.

p
Select Scan Source

- Source

9080C ~|

oK Cancel Properties... | Advanced... I

Configure Device Profiles

Device Profiles Setup (Import)

{ Device Profiles Setup B
Profiles Add
ﬁ Demo Import (Default)
) Import Target
Set Default
Device: Import
Document Type: Legal - OMR

Add

Creates a new import profile. Sets a default local folder, mapped drive, or network folder where
images to be captured are located. NOTE: selecting a network folder by using the Browse
button\Network\Computer\s har e wi | | pl ace the mphC tp atilr eicnt otrhye
is Strongly suggested that you use UNC paths whenr unni ng i n a @ QNetwdrkur e Ser

Stationd environment .
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Import 1
Import
—Settings
| Default Import Directory
|| \CAPTURESERVERIS-Drive

o
=

] [ cancel

Edit

Changes an existing import profile.
Delete

Deletes an existing import profile.
Copy

Duplicates an existing import profile and prompts the user to name the new profile.

Enter name of new profile to create:

l

Rename

Allows user to rename an existing import profile.

& Rename Profile ﬁ
Rename profile to:




Set Default

Designates the Default import profile the capture module loads when opened.

(L Device Profiles Setup

Close

Exits the Device Profile Setup dialog box.

L Device Profiles Setup S5
Profiles Add
B Legal
) Lettr (Defoul)
Rename
Set Default
Device: Adrenaline/VRS Scanning - 3080C
Document Type: ASCENSION

Device Profiles Setup (Scanning)

Allows for the creation of device profiles for capture device settings. For scanners, driver
settings can be configured and named for quick recall during capture operations. For the Import
Device, folder paths can be specified for quick access to image directories. NOTE: the profile
settings are independent on each document type, device, and scan station.

Add

Creates a new scan profile.

44



Edit

Changes an existing scan profile, including paper size, resolution, color level, etc. These
parameters are device specific.

Delete
Deletes an existing scan profile.

Copy

Duplicates an existing scan profile and prompts the user to name the new profile.

<
Enter name of new profile to create:

Rename

Allows user to rename an existing scan profile.

{{ Rename Profile @3!1

Rename profile to:

Set Default

Designates the Default scan profile the capture module loads when opened.

{{ Device Profiles Setup

Profiles

Close

Exits the Device Profile Setup dialog box.
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Import/Export Device Profiles

Enables user to export/import a device profile on a workstation, and import/export that profile on
alternate an alternate workstation. Because device profiles are unique on each workstation this

is often helpful.

L Device Profile Import/Export [

Profile Import/Export Settings

Import/Export
Would you like to import profiles or export profiles?
* Import
" Export
Device Selection
Which device contains the profiles you would like to import?
SIS Scanning [~]

Profile Storage
\Where are the profiles to import stored?

(% Integrated Capture Server Storage (Recommended)

" Custom Location

Cancel Previous Finish

Import/Export
Select either import or export of profile(s).
Device Selection
Select Import, ISIS Scanning, or Adrenaline/VRS Scanning.

Profile Storage

Sel ect Il ntegrated fACapture Server Storageodo (reco
ACustom Locationo (allows user to specify |l ocati ol
Click ANext o telectignmsaseormded once s

Profile Selection
Export

User can click on one or multiple checkboxes of existing profiles for export.

46



Import

User can click on one or multiple checkboxes of previously exported profiles for import.

Device Driver Information

Provides information on the device driver. Information is unique per application.
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